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“May the saving mysteries they distribute lead them to the joys of eternal life”  
(Book of Blessings). 
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Extraordinary Minister of  
Holy Communion Check List 

NOTE:  This page is intended to be a checklist only.  For more information and for training purposes 

please refer to the EMHC Manual. 

• Arrive at least 15 minutes before mass.  Sign in with the Sacristan on the Volunteer sheet. 

• Sign in to a station on the church map. REMEMBER YOUR STATION. 

• Take an EMHC cross.  Wash your hands if necessary, as we no longer use hand sanitizer. 

• All EMHC ministers sit in the pews rather than process in. 

• AFTER SIGN OF PEACE: 

o Ministers enter the Sanctuary; Cup ministers in back, bread ministers on choir side. 

o Cup ministers on the ends, as soon as you receive your cup and take Communion, 

immediately serve the line of bread ministers or altar servers in front of you. 

o All other ministers, move to your station as soon as you receive your vessel. 

o Ciboria: hold with a finger or thumb through the handle, cover with other hand when 

walking. 

o Cups:  cover with purificator when walking. 

• WHEN HOLY COMMUNION BEGINS: 

o Serve those first who need assistance in the front rows. 

o Serve the line of faithful. 

o Serve the ushers 

o Serve those who need assistance in the back of the church; ushers will escort you. 

o When you are finished, look around to see if you are needed in another position, 

especially at special or large masses. 

o When your cup is empty, proceed as if Communion is finished. 

o If it looks like you may run out of hosts, you may break them in two, or look around for 

another bread minister who may have more.  Swap ciboria if necessary; DO NOT MOVE 

HOSTS FROM ONE CIBORIA TO ANOTHER. 

o If a person asks for a blessing, say “Receive the Lord Jesus in your heart”, or a similar 

prayer. 

• WHEN HOLY COMMUNION IS FINISHED:  

o Place ciboria on the center corporal on the altar.  Place your cross on the hooks behind 

the pillars.  Take your seat. 

o Place cups and purificators on the credence table in back; consume any remaining 

Precious Blood.  Place your cross on the credence table.  Take your seat. 

 

Thank you for your service! 
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Ministro Extraordinario de 
la Santa Comunio n 
Lista de verificacio n 

NOTA: esta página está destinada a ser solo una lista de verificación. Para obtener más información y 

para fines de capacitación, consulte el Manual de EMHC. 

 

•   Llegue al menos 15 minutos antes de la Misa. Regístrese con el Sacristán en la hoja de Voluntarios. 

•   Seleccione una estación en el mapa de la iglesia. Recuerde su estación. 

•   Tome una cruz EMHC. Lávese las manos si es necesario, ya que ya no utilizamos desinfectante para    

manos. 

•   Todos los ministros de EMHC se sientan en las bancas en lugar de procesar. 

•   DESPUÉS DE LA SEÑAL DE LA PAZ: 

o   Los ministros entran al santuario; Copa de ministros atrás, ministros de pan en el lado del 

coro. 

o   Ministros de copas en los extremos, tan pronto como reciban su copa y comulguen, sirvan 

de inmediato a la línea de ministros de pan o servidores del altar que están frente a usted. 

o   Todos los demás ministros, vayan a su puesto tan pronto como reciba su recipiente. 

o   Ciborio: sujetar con un dedo o pulgar por el asa, cubrir con la otra mano al caminar. 

o   Copas: cubrir con purificador al caminar. 

•   CUANDO COMIENZA LA SANTA COMUNIÓN: 

o   Servir a los primeros que necesiten ayuda en las primeras bancas. 

o   Servir la línea de fieles. 

o   servir a los ujieres 

o   Servir a aquellos que necesitan asistencia en la parte posterior de la iglesia; los ujieres le 

escoltarán. 

o   Cuando haya terminado, mire a su alrededor para ver si lo necesitan en otra posición, 

especialmente en Misas especiales o grandes. 

o   Cuando su copa esté vacía, proceda como si se hubiera terminado la comunión. 

o   Si parece que se puede quedar sin comunión, puedes dividirlos en dos o buscar a otro 

ministro del pan que tenga más. Intercambien el ciborio si es necesario; NO PASEN HOSTIAS DE 

UN CIBORIO A OTRO. 

o   Si una persona pide una bendición, diga "Recibe al Señor Jesús en tu corazón", o una oración 

similar. 

•   CUANDO SE ACABE LA SANTA COMUNIÓN: 

o   Ponga el ciborio en el centro corporal sobre el altar. Coloque su cruz en los ganchos en la 

parte posterior de los pilares. Toma asiento. 

o   Coloque tazas y purificadores en la mesa en la parte posterior; Consumir cualquier Sangre 

Preciosa restante. Coloque su cruz en la mesa. Toma asiento. 

 

¡Gracias por su servicio! 
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The Real Presence of Jesus Christ in 
the Sacrament of the Eucharist: Basic 
Questions and Answers 
  

Produced by the Committee on Doctrine of the United States Conference of Catholic Bishops 

and approved by the full body of bishops at their June 2001 General Meeting. The text is authorized for 

publication by the undersigned. 

 

Monsignor William P. Fay 

General Secretary, USCCB 

 

Introduction 

The Lord Jesus, on the night before he suffered on the cross, shared one last meal with his disciples. 

During this meal our Savior instituted the sacrament of his Body and Blood. He did this in order to 

perpetuate the sacrifice of the Cross throughout the ages and to entrust to the Church his Spouse a 

memorial of his death and resurrection. As the Gospel of Matthew tells us: 

While they were eating, Jesus took bread, said the blessing, broke it, and giving it to his disciples said, 

"Take and eat; this is my body." Then he took a cup, gave thanks, and gave it to them, saying, "Drink 

from it, all of you, for this is my blood of the covenant, which will be shed on behalf of many for the 

forgiveness of sins." (Mt 26:26-28; cf. Mk 14:22-24, Lk 22:17-20, 1 Cor 11:23-25) 

Recalling these words of Jesus, the Catholic Church professes that, in the celebration of the Eucharist, 

bread and wine become the Body and Blood of Jesus Christ through the power of the Holy Spirit and the 

instrumentality of the priest. Jesus said: "I am the living bread that came down from heaven; whoever 

eats this bread will live forever; and the bread that I will give is my flesh for the life of the world. . . . For 

my flesh is true food, and my blood is true drink" (Jn 6:51-55). The whole Christ is truly present, body, 

blood, soul, and divinity, under the appearances of bread and wine—the glorified Christ who rose from 

the dead after dying for our sins. This is what the Church means when she speaks of the "Real Presence" 

of Christ in the Eucharist. This presence of Christ in the Eucharist is called "real" not to exclude other 

types of his presence as if they could not be understood as real (cf. Catechism, no. 1374). The risen 

Christ is present to his Church in many ways, but most especially through the sacrament of his Body and 

Blood. 

 

What does it mean that Jesus Christ is present in the Eucharist under the appearances of bread and 

wine? How does this happen? The presence of the risen Christ in the Eucharist is an inexhaustible 

mystery that the Church can never fully explain in words. We must remember that the triune God is the 

creator of all that exists and has the power to do more than we can possibly imagine. As St. Ambrose 

said: "If the word of the Lord Jesus is so powerful as to bring into existence things which were not, 

then a fortiori those things which already exist can be changed into something else" ( De Sacramentis, 

IV, 5-16). God created the world in order to share his life with persons who are not God. This great plan 
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of salvation reveals a wisdom that surpasses our understanding. But we are not left in ignorance: for out 

of his love for us, God reveals his truth to us in ways that we can understand through the gift of faith 

and the grace of the Holy Spirit dwelling in us. We are thus enabled to understand at least in some 

measure what would otherwise remain unknown to us, though we can never completely comprehend 

the mystery of God. 

 

As successors of the Apostles and teachers of the Church, the bishops have the duty to hand on what 

God has revealed to us and to encourage all members of the Church to deepen their understanding of 

the mystery and gift of the Eucharist. In order to foster such a deepening of faith, we have prepared this 

text to respond to fifteen questions that commonly arise with regard to the Real Presence of Christ in 

the Eucharist. We offer this text to pastors and religious educators to assist them in their teaching 

responsibilities. We recognize that some of these questions involve rather complex theological ideas. It 

is our hope, however, that study and discussion of the text will aid many of the Catholic faithful in our 

country to enrich their understanding of this mystery of the faith. 

1. Why does Jesus give himself to us as food and drink? 

Jesus gives himself to us in the Eucharist as spiritual nourishment because he loves us. God's whole plan 

for our salvation is directed to our participation in the life of the Trinity, the communion of Father, Son, 

and Holy Spirit. Our sharing in this life begins with our Baptism, when by the power of the Holy Spirit we 

are joined to Christ, thus becoming adopted sons and daughters of the Father. It is strengthened and 

increased in Confirmation. It is nourished and deepened through our participation in the Eucharist. By 

eating the Body and drinking the Blood of Christ in the Eucharist we become united to the person of 

Christ through his humanity. "Whoever eats my flesh and drinks my blood remains in me and I in him" 

(Jn 6:56). In being united to the humanity of Christ we are at the same time united to his divinity. Our 

mortal and corruptible natures are transformed by being joined to the source of life. "Just as the living 

Father sent me and I have life because of the Father, so also the one who feeds on me will have life 

because of me" (Jn 6:57). By being united to Christ through the power of the Holy Spirit dwelling in us, 

we are drawn up into the eternal relationship of love among the Father, the Son, and the Holy Spirit. As 

Jesus is the eternal Son of God by nature, so we become sons and daughters of God by adoption 

through the sacrament of Baptism. Through the sacraments of Baptism and Confirmation (Chrismation), 

we are temples of the Holy Spirit, who dwells in us, and by his indwelling we are made holy by the gift of 

sanctifying grace. The ultimate promise of the Gospel is that we will share in the life of the Holy Trinity. 

The Fathers of the Church called this participation in the divine life "divinization" ( theosis). In this we 

see that God does not merely send us good things from on high; instead, we are brought up into the 

inner life of God, the communion among the Father, the Son, and the Holy Spirit. In the celebration of 

the Eucharist (which means "thanksgiving") we give praise and glory to God for this sublime gift. 

2. Why is the Eucharist not only a meal but also a sacrifice? 

While our sins would have made it impossible for us to share in the life of God, Jesus Christ was sent to 

remove this obstacle. His death was a sacrifice for our sins. Christ is "the Lamb of God, who takes away 

the sin of the world" (Jn 1:29). Through his death and resurrection, he conquered sin and death and 

reconciled us to God. The Eucharist is the memorial of this sacrifice. The Church gathers to remember 

and to re-present the sacrifice of Christ in which we share through the action of the priest and the 

power of the Holy Spirit. Through the celebration of the Eucharist, we are joined to Christ's sacrifice and 

receive its inexhaustible benefits. As the Letter to the Hebrews explains, Jesus is the one eternal high 

priest who always lives to make intercession for the people before the Father. In this way, he surpasses 
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the many high priests who over centuries used to offer sacrifices for sin in the Jerusalem temple. The 

eternal high priest Jesus offers the perfect sacrifice which is his very self, not something else. "He 

entered once for all into the sanctuary, not with the blood of goats and calves but with his own blood, 

thus obtaining eternal redemption" (Heb 9:12). Jesus' act belongs to human history, for he is truly 

human and has entered into history. At the same time, however, Jesus Christ is the Second Person of the 

Holy Trinity; he is the eternal Son, who is not confined within time or history. His actions transcend time, 

which is part of creation. "Passing through the greater and more perfect tabernacle not made by hands, 

that is, not belonging to this creation" (Heb 9:11), Jesus the eternal Son of God made his act of sacrifice 

in the presence of his Father, who lives in eternity. Jesus' one perfect sacrifice is thus eternally present 

before the Father, who eternally accepts it. This means that in the Eucharist, Jesus does not sacrifice 

himself again and again. Rather, by the power of the Holy Spirit his one eternal sacrifice is made present 

once again, re-presented, so that we may share in it. Christ does not have to leave where he is in heaven 

to be with us. Rather, we partake of the heavenly liturgy where Christ eternally intercedes for us and 

presents his sacrifice to the Father and where the angels and saints constantly glorify God and give 

thanks for all his gifts: "To the one who sits on the throne and to the Lamb be blessing and honor, glory 

and might, forever and ever" (Rev 5:13). As the Catechism of the Catholic Church states, "By the 

Eucharistic celebration we already unite ourselves with the heavenly liturgy and anticipate eternal life, 

when God will be all in all" (no. 1326). The Sanctus proclamation, "Holy, Holy, Holy Lord . . . ," is the song 

of the angels who are in the presence of God (Is 6:3). When in the Eucharist we proclaim the Sanctus we 

echo on earth the song of angels as they worship God in heaven. In the eucharistic celebration we do 

not simply remember an event in history. Rather, through the mysterious action of the Holy Spirit in the 

eucharistic celebration the Lord's Paschal Mystery is made present and contemporaneous to his Spouse 

the Church. Furthermore, in the eucharistic re-presentation of Christ's eternal sacrifice before the 

Father, we are not simply spectators. The priest and the worshiping community are in different ways 

active in the eucharistic sacrifice. The ordained priest standing at the altar represents Christ as head of 

the Church. All the baptized, as members of Christ's Body, share in his priesthood, as both priest and 

victim. The Eucharist is also the sacrifice of the Church. The Church, which is the Body and Bride of 

Christ, participates in the sacrificial offering of her Head and Spouse. In the Eucharist, the sacrifice of 

Christ becomes the sacrifice of the members of his Body who united to Christ form one sacrificial 

offering (cf. Catechism, no. 1368). As Christ's sacrifice is made sacramentally present, united with Christ, 

we offer ourselves as a sacrifice to the Father. "The whole Church exercises the role of priest and victim 

along with Christ, offering the Sacrifice of the Mass and itself completely offered in it" ( Mysterium Fidei, 

no. 31; cf. Lumen Gentium, no. 11). 

3. When the bread and wine become the Body and Blood of Christ, why do they still look and 

taste like bread and wine? 

In the celebration of the Eucharist, the glorified Christ becomes present under the appearances of bread 

and wine in a way that is unique, a way that is uniquely suited to the Eucharist. In the Church's 

traditional theological language, in the act of consecration during the Eucharist the "substance" of the 

bread and wine is changed by the power of the Holy Spirit into the "substance" of the Body and Blood of 

Jesus Christ. At the same time, the "accidents" or appearances of bread and wine remain. "Substance" 

and "accident" are here used as philosophical terms that have been adapted by great medieval 

theologians such as St. Thomas Aquinas in their efforts to understand and explain the faith. Such terms 

are used to convey the fact that what appears to be bread and wine in every way (at the level of 

"accidents" or physical attributes - that is, what can be seen, touched, tasted, or measured) in fact is 

now the Body and Blood of Christ (at the level of "substance" or deepest reality). This change at the 
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level of substance from bread and wine into the Body and Blood of Christ is called "transubstantiation." 

According to Catholic faith, we can speak of the Real Presence of Christ in the Eucharist because this 

transubstantiation has occurred (cf. Catechism, no. 1376). This is a great mystery of our faith—we can 

only know it from Christ's teaching given us in the Scriptures and in the Tradition of the Church. Every 

other change that occurs in the world involves a change in accidents or characteristics. Sometimes the 

accidents change while the substance remains the same. For example, when a child reaches adulthood, 

the characteristics of the human person change in many ways, but the adult remains the same person—

the same substance. At other times, the substance and the accidents both change. For example, when a 

person eats an apple, the apple is incorporated into the body of that person—is changed into the body 

of that person. When this change of substance occurs, however, the accidents or characteristics of the 

apple do not remain. As the apple is changed into the body of the person, it takes on the accidents or 

characteristics of the body of that person. Christ's presence in the Eucharist is unique in that, even 

though the consecrated bread and wine truly are in substance the Body and Blood of Christ, they have 

none of the accidents or characteristics of a human body, but only those of bread and wine. 

4. Does the bread cease to be bread and the wine cease to be wine? 

Yes. In order for the whole Christ to be present—body, blood, soul, and divinity—the bread and wine 

cannot remain, but must give way so that his glorified Body and Blood may be present. Thus in the 

Eucharist the bread ceases to be bread in substance, and becomes the Body of Christ, while the wine 

ceases to be wine in substance, and becomes the Blood of Christ. As St. Thomas Aquinas observed, 

Christ is not quoted as saying, “This bread is my body," but “This is my body" ( Summa Theologiae, III q. 

78, a. 5). 

5. Is it fitting that Christ's Body and Blood become present in the Eucharist under the 

appearances of bread and wine? 

Yes, for this way of being present corresponds perfectly to the sacramental celebration of the Eucharist. 

Jesus Christ gives himself to us in a form that employs the symbolism inherent in eating bread and 

drinking wine. Furthermore, being present under the appearances of bread and wine, Christ gives 

himself to us in a form that is appropriate for human eating and drinking. Also, this kind of presence 

corresponds to the virtue of faith, for the presence of the Body and Blood of Christ cannot be detected 

or discerned by any way other than faith. That is why St. Bonaventure affirmed: "There is no difficulty 

over Christ's being present in the sacrament as in a sign; the great difficulty is in the fact that He is really 

in the sacrament, as He is in heaven. And so believing this is especially meritorious" ( In IV Sent., dist. X, 

P. I, art. un., qu. I). On the authority of God who reveals himself to us, by faith we believe that which 

cannot be grasped by our human faculties (cf. Catechism, no. 1381). 

6. Are the consecrated bread and wine "merely symbols"? 

In everyday language, we call a "symbol" something that points beyond itself to something else, often to 

several other realities at once. The transformed bread and wine that are the Body and Blood of Christ 

are not merely symbols because they truly are the Body and Blood of Christ. As St. John Damascene 

wrote: "The bread and wine are not a foreshadowing of the body and blood of Christ—By no means!—

but the actual deified body of the Lord, because the Lord Himself said: ‘This is my body'; not ‘a 

foreshadowing of my body' but ‘my body,' and not ‘a foreshadowing of my blood' but ‘my blood'" ( The 

Orthodox Faith, IV [PG 94, 1148-49]). At the same time, however, it is important to recognize that the 

Body and Blood of Christ come to us in the Eucharist in a sacramental form. In other words, Christ is 

present under the appearances of bread and wine, not in his own proper form. We cannot presume to 
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know all the reasons behind God's actions. God uses, however, the symbolism inherent in the eating of 

bread and the drinking of wine at the natural level to illuminate the meaning of what is being 

accomplished in the Eucharist through Jesus Christ. There are various ways in which the symbolism of 

eating bread and drinking wine discloses the meaning of the Eucharist. For example, just as natural food 

gives nourishment to the body, so the eucharistic food gives spiritual nourishment. Furthermore, the 

sharing of an ordinary meal establishes a certain communion among the people who share it; in the 

Eucharist, the People of God share a meal that brings them into communion not only with each other 

but with the Father, Son, and Holy Spirit. Similarly, as St. Paul tells us, the single loaf that is shared 

among many during the eucharistic meal is an indication of the unity of those who have been called 

together by the Holy Spirit as one body, the Body of Christ (1 Cor 10:17). To take another example, the 

individual grains of wheat and individual grapes have to be harvested and to undergo a process of 

grinding or crushing before they are unified as bread and as wine. Because of this, bread and wine point 

to both the union of the many that takes place in the Body of Christ and the suffering undergone by 

Christ, a suffering that must also be embraced by his disciples. Much more could be said about the many 

ways in which the eating of bread and drinking of wine symbolize what God does for us through Christ, 

since symbols carry multiple meanings and connotations. 

7. Do the consecrated bread and wine cease to be the Body and Blood of Christ when the Mass is 

over? 

No. During the celebration of the Eucharist, the bread and wine become the Body and Blood of Christ, 

and this they remain. They cannot turn back into bread and wine, for they are no longer bread and wine 

at all. There is thus no reason for them to change back to their "normal" state after the special 

circumstances of the Mass are past. Once the substance has really changed, the presence of the Body 

and Blood of Christ "endures as long as the Eucharistic species subsist" ( Catechism, no. 1377). Against 

those who maintained that the bread that is consecrated during the Eucharist has no sanctifying power 

if it is left over until the next day, St. Cyril of Alexandria replied, "Christ is not altered, nor is his holy 

body changed, but the power of the consecration and his life-giving grace is perpetual in it" ( Letter 83, 

to Calosyrius, Bishop of Arsinoe [ PG 76, 1076]). The Church teaches that Christ remains present under 

the appearances of bread and wine as long as the appearances of bread and wine remain (cf. Catechism, 

no. 1377). 

8. Why are some of the consecrated hosts reserved after the Mass? 

While it would be possible to eat all of the bread that is consecrated during the Mass, some is usually 

kept in the tabernacle. The Body of Christ under the appearance of bread that is kept or "reserved" after 

the Mass is commonly referred to as the "Blessed Sacrament." There are several pastoral reasons for 

reserving the Blessed Sacrament. First of all, it is used for distribution to the dying ( Viaticum), the sick, 

and those who legitimately cannot be present for the celebration of the Eucharist. Secondly, the Body of 

Christ in the form of bread is to be adored when it is exposed, as in the Rite of Eucharistic Exposition and 

Benediction, when it is carried in eucharistic processions, or when it is simply placed in the tabernacle, 

before which people pray privately. These devotions are based on the fact that Christ himself is present 

under the appearance of bread. Many holy people well known to American Catholics, such as St. John 

Neumann, St. Elizabeth Ann Seton, St. Katharine Drexel, and Blessed Damien of Molokai, practiced great 

personal devotion to Christ present in the Blessed Sacrament. In the Eastern Catholic Churches, 

devotion to the reserved Blessed Sacrament is practiced most directly at the Divine Liturgy of the 

Presanctified Gifts, offered on weekdays of Lent. 
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9. What are appropriate signs of reverence with respect to the Body and Blood of Christ? 

The Body and Blood of Christ present under the appearances of bread and wine are treated with the 

greatest reverence both during and after the celebration of the Eucharist (cf. Mysterium Fidei, nos. 56-

61). For example, the tabernacle in which the consecrated bread is reserved is placed "in some part of 

the church or oratory which is distinguished, conspicuous, beautifully decorated, and suitable for 

prayer" ( Code of Canon Law, Can. 938, §2). According to the tradition of the Latin Church, one should 

genuflect in the presence of the tabernacle containing the reserved sacrament. In the Eastern Catholic 

Churches, the traditional practice is to make the sign of the cross and to bow profoundly. The liturgical 

gestures from both traditions reflect reverence, respect, and adoration. It is appropriate for the 

members of the assembly to greet each other in the gathering space of the church (that is, the vestibule 

or narthex), but it is not appropriate to speak in loud or boisterous tones in the body of the church (that 

is, the nave) because of the presence of Christ in the tabernacle. Also, the Church requires everyone to 

fast before receiving the Body and Blood of Christ as a sign of reverence and recollection (unless illness 

prevents one from doing so). In the Latin Church, one must generally fast for at least one hour; 

members of Eastern Catholic Churches must follow the practice established by their own Church. 

10. If someone without faith eats and drinks the consecrated bread and wine, does he or she still 

receive the Body and Blood of Christ? 

If "to receive" means "to consume," the answer is yes, for what the person consumes is the Body and 

Blood of Christ. If "to receive" means "to accept the Body and Blood of Christ knowingly and willingly as 

what they are, so as to obtain the spiritual benefit," then the answer is no. A lack of faith on the part of 

the person eating and drinking the Body and Blood of Christ cannot change what these are, but it does 

prevent the person from obtaining the spiritual benefit, which is communion with Christ. Such reception 

of Christ's Body and Blood would be in vain and, if done knowingly, would be sacrilegious (1 Cor 11:29). 

Reception of the Blessed Sacrament is not an automatic remedy. If we do not desire communion with 

Christ, God does not force this upon us. Rather, we must by faith accept God's offer of communion in 

Christ and in the Holy Spirit, and cooperate with God's grace in order to have our hearts and minds 

transformed and our faith and love of God increased. 

11. If a believer who is conscious of having committed a mortal sin eats and drinks the 

consecrated bread and wine, does he or she still receive the Body and Blood of Christ? 

Yes. The attitude or disposition of the recipient cannot change what the consecrated bread and wine 

are. The question here is thus not primarily about the nature of the Real Presence, but about how sin 

affects the relationship between an individual and the Lord. Before one steps forward to receive the 

Body and Blood of Christ in Holy Communion, one needs to be in a right relationship with the Lord and 

his Mystical Body, the Church - that is, in a state of grace, free of all mortal sin. While sin damages, and 

can even destroy, that relationship, the sacrament of Penance can restore it. St. Paul tells us that 

"whoever eats the bread or drinks the cup of the Lord unworthily will have to answer for the body and 

blood of the Lord. A person should examine himself, and so eat the bread and drink the cup" (1 Cor 

11:27-28). Anyone who is conscious of having committed a mortal sin should be reconciled through the 

sacrament of Penance before receiving the Body and Blood of Christ, unless a grave reason exists for 

doing so and there is no opportunity for confession. In this case, the person is to be mindful of the 

obligation to make an act of perfect contrition, that is, an act of sorrow for sins that "arises from a love 

by which God is loved above all else" ( Catechism, no. 1452). The act of perfect contrition must be 

accompanied by the firm intention of making a sacramental confession as soon as possible. 
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12. Does one receive the whole Christ if one receives Holy Communion under a single form? 

Yes. Christ Jesus, our Lord and Savior, is wholly present under the appearance either of bread or of wine 

in the Eucharist. Furthermore, Christ is wholly present in any fragment of the consecrated Host or in any 

drop of the Precious Blood. Nevertheless, it is especially fitting to receive Christ in both forms during the 

celebration of the Eucharist. This allows the Eucharist to appear more perfectly as a banquet, a banquet 

that is a foretaste of the banquet that will be celebrated with Christ at the end of time when the 

Kingdom of God is established in its fullness (cf. Eucharisticum Mysterium, no. 32). 

13. Is Christ present during the celebration of the Eucharist in other ways in addition to his Real 

Presence in the Blessed Sacrament? 

Yes. Christ is present during the Eucharist in various ways. He is present in the person of the priest who 

offers the sacrifice of the Mass. According to the Constitution on the Sacred Liturgy of the Second 

Vatican Council, Christ is present in his Word "since it is he himself who speaks when the holy scriptures 

are read in the Church." He is also present in the assembled people as they pray and sing, "for he has 

promised ‘where two or three are gathered together in my name there am I in the midst of them' (Mt 

18:20)" ( Sacrosanctum Concilium, no. 7). Furthermore, he is likewise present in other sacraments; for 

example, "when anybody baptizes it is really Christ himself who baptizes" (ibid.). We speak of the 

presence of Christ under the appearances of bread and wine as "real" in order to emphasize the special 

nature of that presence. What appears to be bread and wine is in its very substance the Body and Blood 

of Christ. The entire Christ is present, God and man, body and blood, soul and divinity. While the other 

ways in which Christ is present in the celebration of the Eucharist are certainly not unreal, this way 

surpasses the others. "This presence is called ‘real' not to exclude the idea that the others are ‘real' too, 

but rather to indicate presence par excellence, because it is substantial and through it Christ becomes 

present whole and entire, God and man" ( Mysterium Fidei, no. 39). 

14. Why do we speak of the "Body of Christ" in more than one sense? 

First, the Body of Christ refers to the human body of Jesus Christ, who is the divine Word become man. 

During the Eucharist, the bread and wine become the Body and Blood of Christ. As human, Jesus Christ 

has a human body, a resurrected and glorified body that in the Eucharist is offered to us in the form of 

bread and wine. Secondly, as St. Paul taught us in his letters, using the analogy of the human body, the 

Church is the Body of Christ, in which many members are united with Christ their head (1 Cor 10:16-17, 

12:12-31; Rom 12:4-8). This reality is frequently referred to as the Mystical Body of Christ. All those 

united to Christ, the living and the dead, are joined together as one Body in Christ. This union is not one 

that can be seen by human eyes, for it is a mystical union brought about by the power of the Holy Spirit. 

The Mystical Body of Christ and the eucharistic Body of Christ are inseparably linked. By Baptism we 

enter the Mystical Body of Christ, the Church, and by receiving the eucharistic Body of Christ we are 

strengthened and built up into the Mystical Body of Christ. The central act of the Church is the 

celebration of the Eucharist; the individual believers are sustained as members of the Church, members 

of the Mystical Body of Christ, through their reception of the Body of Christ in the Eucharist. Playing on 

the two meanings of "Body of Christ," St. Augustine tells those who are to receive the Body of Christ in 

the Eucharist: "Be what you see, and receive what you are" (Sermon 272). In another sermon he says, "If 

you receive worthily, you are what you have received" (Sermon 227). The work of the Holy Spirit in the 

celebration of the Eucharist is twofold in a way that corresponds to the twofold meaning of "Body of 

Christ." On the one hand, it is through the power of the Holy Spirit that the risen Christ and his act of 

sacrifice become present. In the eucharistic prayer, the priest asks the Father to send the Holy Spirit 
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down upon the gifts of bread and wine to transform them into the Body and Blood of Christ (a prayer 

known as the epiclesis or "invocation upon"). On the other hand, at the same time the priest also asks 

the Father to send the Holy Spirit down upon the whole assembly so that "those who take part in the 

Eucharist may be one body and one spirit" ( Catechism, no. 1353). It is through the Holy Spirit that the 

gift of the eucharistic Body of Christ comes to us and through the Holy Spirit that we are joined to Christ 

and each other as the Mystical Body of Christ. By this we can see that the celebration of the Eucharist 

does not just unite us to God as individuals who are isolated from one another. Rather, we are united to 

Christ together with all the other members of the Mystical Body. The celebration of the Eucharist should 

thus increase our love for one another and remind us of our responsibilities toward one another. 

Furthermore, as members of the Mystical Body, we have a duty to represent Christ and to bring Christ to 

the world. We have a responsibility to share the Good News of Christ not only by our words but also by 

how we live our lives. We also have a responsibility to work against all the forces in our world that 

oppose the Gospel, including all forms of injustice. The Catechism of the Catholic Church teaches us: 

"The Eucharist commits us to the poor. To receive in truth the Body and Blood of Christ given up for us, 

we must recognize Christ in the poorest, his brethren" (no. 1397). 

15. Why do we call the presence of Christ in the Eucharist a "mystery"? 

The word "mystery" is commonly used to refer to something that escapes the full comprehension of the 

human mind. In the Bible, however, the word has a deeper and more specific meaning, for it refers to 

aspects of God's plan of salvation for humanity, which has already begun but will be completed only 

with the end of time. In ancient Israel, through the Holy Spirit God revealed to the prophets some of the 

secrets of what he was going to accomplish for the salvation of his people (cf. Am 3:7; Is 21:28; Dan 

2:27-45). Likewise, through the preaching and teaching of Jesus, the mystery of "the Kingdom of God" 

was being revealed to his disciples (Mk 4:11-12). St. Paul explained that the mysteries of God may 

challenge our human understanding or may even seem to be foolishness, but their meaning is revealed 

to the People of God through Jesus Christ and the Holy Spirit (cf. 1 Cor 1:18-25, 2:6-10; Rom 16:25-27; 

Rev 10:7). The Eucharist is a mystery because it participates in the mystery of Jesus Christ and God's plan 

to save humanity through Christ. We should not be surprised if there are aspects of the Eucharist that 

are not easy to understand, for God's plan for the world has repeatedly surpassed human expectations 

and human understanding (cf. Jn 6:60-66). For example, even the disciples did not at first understand 

that it was necessary for the Messiah to be put to death and then to rise from the dead (cf. Mk 8:31-33, 

9:31-32, 10:32-34; Mt 16: 21-23, 17:22-23, 20:17-19; Lk 9:22, 9:43-45, 18:31-34). Furthermore, any time 

that we are speaking of God we need to keep in mind that our human concepts never entirely grasp 

God. We must not try to limit God to our understanding, but allow our understanding to be stretched 

beyond its normal limitations by God's revelation. 

 

Conclusion 

By his Real Presence in the Eucharist Christ fulfils his promise to be with us "always, until the end of the 

age" (Mt 28:20). As St. Thomas Aquinas wrote, "It is the law of friendship that friends should live 

together. . . . Christ has not left us without his bodily presence in this our pilgrimage, but he joins us to 

himself in this sacrament in the reality of his body and blood" ( Summa Theologiae, III q. 75, a. 1). With 

this gift of Christ's presence in our midst, the Church is truly blessed. As Jesus told his disciples, referring 

to his presence among them, "Amen, I say to you, many prophets and righteous people longed to see 

what you see but did not see it, and to hear what you hear but did not hear it" (Mt 13:17). In the 

Eucharist the Church both receives the gift of Jesus Christ and gives grateful thanks to God for such a 
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blessing. This thanksgiving is the only proper response, for through this gift of himself in the celebration 

of the Eucharist under the appearances of bread and wine Christ gives us the gift of eternal life. 

Amen, amen, I say to you, unless you eat the flesh of the Son of Man and drink his blood, you do not 

have life within you. Whoever eats my flesh and drinks my blood has eternal life, and I will raise him on 

the last day. For my flesh is true food, and my blood is true drink. . . . Just as the living Father sent me 

and I have life because of the Father, so also the one who feeds on me will have life because of me. (Jn 

6:53-57) 
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Chapter 1: Introduction 
Welcome 

Welcome to this important liturgical ministry. We are thankful that 
you were inspired to become an Extraordinary Minister of Holy 
Communion (EMHC). The purpose of this manual is to give you 
basic information on policies and procedures as a reference and to 
learn anything not covered in the hands on training.   
 
Help us be ambassadors for this ministry. Please invite one person to become a minister. Refer 
them to our website at www.st-ignatius.org/worship to learn more and to register for a training. 
 

Volunteer Requirements 

First, according to the diocese, training is open to those who have received the Sacraments of 
Initiation (Baptism, First Communion and Confirmation), have a genuine Eucharistic faith, are 
living exemplary Catholic lives, have sound psychological maturity and the person must not 
have an impediment to reception of Communion. With that said, you don't have to be a saint 
and we'll take you step-by-step at the training. Coming to the training allows you to see what it is 
all about! 
 
Second, before serving you must become compliant with the Ethics and Integrity in Ministry 
(EIM). Visit https://www.austindiocese.org/eim-compliance for the application, workshop dates 
and for more information.  
 
Complete the one-time only and free Application for Ministry and Background Check. Click on 
“EIM Application for Ministry and Background Check” under “EIM COMPLIANCE 
REQUIREMENTS” to get started. Then, arrange to take the required Protecting God’s Children 
EIM workshop. Click on “EIM Workshops” under “Quick Links” to start this workshop process. 
There is a full list of workshops on the diocesan website. You may also check the Bulletin or call 
the Parish Office for upcoming workshops at the parish. Workshop registrations are only done 
online; walk-ins are no longer possible. This is required for new volunteers before you begin 
serving. For current volunteers, please check your EIM status. After training, you have two 
months to complete your EIM requirements. We value all of our volunteers and we hope that 
they can continue to serve. However, we aim to protect the safety of vulnerable children and 
adults and to remain in compliance with the diocese’s EIM policies. We will gladly help anyone 
through the EIM process and we hope that this requirement will not impede anyone from 
serving. 
 
Secondly, you must be trained by this parish. This includes the reading of this manual and 
attending a training. If you have studied, trained, and served elsewhere, you may be permitted 
to undergo an abbreviated training that includes a review of this manual and consultation and 
approval by the Coordinator of Liturgical Ministries. Proof of your service, letter or e-mail, from 
your previous parish should be shown and you must also complete the EIM requirements. 
 

Dress Code 

Please dress simply, modestly, and appropriately. A nice collared shirt with khaki or dress pants 
are most appropriate for men. For women, a knee-length or longer dress, skirt, or long pants 
would be appropriate, along with a top that does not have a revealing neckline. On special 
occasions, it would be more appropriate to dress-up in a suit and tie for men and nicer outfit for 
women. A bare midriff, too low of a neckline, tight clothing, colors far brighter than is customary 

http://www.st-ignatius.org/worship
https://www.austindiocese.org/eim-compliance
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for our community, blue jeans, shorts, and t-shirts (even those with religious slogans or pictures) 
are inappropriate for Mass. 1 An exception is granted without request when on retreat or if you 
are asked to serve last minute. It is recommended that a partial or full change of cloths be 
brought to mass if on retreat. Moreover, the sacristan is encouraged to help enforce the dress 
code.  
 

Some General Norms 

1. In the absence of an instituted acolyte, lay ministers may be commissioned to serve at 
the altar and to assist the priest and deacon. They may also be commissioned to 
distribute Holy Communion as extraordinary ministers.2 

 
2. EMHCs have a unique function to perform. Therefore, you should generally not serve in 

other roles (Lector, Usher, etc.) at a particular liturgy if possible. It is understandable that 
a lack of ministers or other emergency may arise, requiring you to serve in two positions. 
However, because of the need for respecting the variety and integrity of each ministry, 
minister should avoid any double duty. 
 

3. Our title as Extraordinary Ministers of Holy Communion reminds us that we are not the 
“ordinary” ministers. The bishops, priests, deacons are the ordinary ministers. We 
exercise our ministry only when there are not a sufficient number of clergy available. On 
rare occasion, we may have an additional priest or deacon who comes to serve at Mass, 
sometimes on short notice. This means that you may not be able to serve, even if you 
were scheduled. If this happens, please be patient, humble, and accept this as part of 
being “extraordinary.” We will try to alert you all of concelebrants or additional deacons. 
 

4. In the Diocese of Austin, EMHCs are trained and commissioned for a two-year period as 
Extraordinary Ministers of Holy Communion and/or for Visitation of the Sick. This training 
will not cover the later and you will not be called upon to serve in this capacity. A training 
specific to homes and the hospital will be forthcoming. Please let the Coordinator of 
Liturgical Ministries know if you’re interested in joining. Furthermore, every year we’ll 
have a commissioning and blessing of mass volunteers with names subsequently being 
sent to the diocese for approval.  
 

5. Please be respectful and charitable toward the people who come before you for 
Communion. All who gather at the Lord’s Table are brothers and sisters in Christ. Your 
attitude and actions reflect or represent the parish and Church. Thus, it should be in line 
with her teachings and ministry to the flock. Moreover, be yourself in giving Communion 
and smile!3 

 

The Sacristan 

The sacristan or main sacristan is primarily responsible for preparing everything for mass. At his 
or her discretion, the sacristan may assign the assistant sacristan any duties necessary to help 
the sacristan prepare for mass, the duty/duties being on an ongoing basis or for a particular 

 

 
1 Corinna Laughlin, Kenneth A. Riley, and Paul Turner. Guide for Extraordinary Ministers of Holy 
Communion: Second Edition. The Liturgical Ministry Series. (Chicago, IL: Liturgical Training Publications, 
2013), 67-70. 
2 United States Conference of Catholic Bishops, General Instruction of the Roman Missal. Liturgy 
Document Series 14 (Washington, D.C.: United States Conference of Catholic Bishops, 2011), No. 100. 
3 Laughlin, Riley, and Turner, 37. 
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mass. In the absence of the sacristan and if a substitute sacristan is not present, the assistant 
sacristan will act as sacristan by themselves. The sacristan is also over the assistant sacristan 
and all the lectors, altar servers, extraordinary ministers of Holy Communion (EMHC), ushers, 
greeters. 

The Assistant Sacristan 

The assistant sacristan is mainly in charge of handling sign-in of volunteers, assigning 
extraordinary ministers of Holy Communion (EMHC) to their communion stations (or letting them 
assign themselves), giving any instructions to ministers as requested by the clergy, liturgy 
director or sacristan, and any duties assigned to them. There is one assistant sacristan per 
mass and they stay in the Sacristy unless they are carrying out a particular task. 

 

Schedule 

The schedule for serving will be overseen by the Coordinator of Liturgical Ministries and the 
scheduler. You will be scheduled for exact dates over a four month period. At the training, you 
will indicate to us your preferred mass time, if you are willing to serve at any other Mass time, 
and any away dates. Until more volunteers are trained, you will serve approximately every two 
weeks or so. If your child or other family member is also a Mass volunteer and you want to have 
your family serve at the same time, or if you have any other schedule requests, please indicate 
that on the Schedule Request Form at the end of the training.  
 
Volunteers are encouraged to check-in the Sacristy to see if there is a need for 
substitutes or extra volunteers.  
 
New schedules for everyone will be e-mailed, posted on a website which will be given to you, 
copies will be made available in the Sacristy, and if needed or by request, schedules may be 
mailed to households. If you are a new volunteer and until you can be incorporated into the new 
schedule, you may begin serving as a substitute or extra minister. Come volunteer in the 
Sacristy before any mass you attend or respond to substitute requests that come by e-mail. We 
ask that everyone on the schedule remain faithful to it. We understand that emergencies, 
vacation, school, or other circumstances prevent one from serving as scheduled. Unless those 
circumstances arise, we ask that you make every effort to serve as scheduled.  
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Substitutions 

In the event that you are unable to serve as scheduled, please request a sub by e-mailing the 
group in advance. Use the address eministers@annsweb.org. Indicate the date and mass time; 
you may even offer to trade dates. The liturgy director does receive copies of e-mails sent to the 
group. Once a sub has been identified, e-mail the whole group at eministers@annsweb.org 
unless the sub has already responded that they will serve for you. If something occurs 
immediately before mass, call the sacristan in the Sacristy at 512.442.3602, ext. 1030 with the 
details of your absence.  
 

Communication 

The director of liturgy or scheduler sends occasional e-mail notices to the group that includes 
special instructions, notices, substitute requests, volunteer requests, etc. All volunteers are 
automatically added to the group upon joining the ministry.  To communicate with the group, 
send an e-mail to eministers@annsweb.org. If you are not part of the group now, please contact 
the Coordinator of Liturgical Ministries or scheduler to be added. Please feel free to contact 
either with any questions, concerns, or suggestions at: 
 

Richard Tucker, Coordinator of Liturgical Ministries 
512.442.3602, ext. 1009  liturgyoffice@st-ignatius.org 

 
Ann Thornton, Scheduler 

st.ignatius.scheduling@gmail.com 
 

Lost & Found 

A Lost & Found box is located in the Sacristy. If you left something behind, ask the sacristan to 
check it. It will be checked during the upcoming week and taken to the parish secretary’s office 
for safekeeping and collection. 
 

Emergencies 

• Mass Cancellations: mass cancellations will be publicized by e-mails to parishioners, 
on our website, and on Facebook and Twitter.  

• First Aid Kit- this is located in the Sacristy in a drawer marked “First Aid.”  

• Phone- if necessary, please call 911 using your cell phone or the phone in the Sacristy. 
Dial “9” to get an outside line.  

• Disruptions- if there is an emergency that causes the mass to be interrupted, let the 
ushers, sacristan, or other personnel take care of the situation. Follow any instructions 
given before continuing the mass as normal.  

 
  

mailto:eministers@annsweb.org
mailto:eministers@annsweb.org
mailto:eministers@annsweb.org
mailto:liturgyoffice@st-ignatius.org
mailto:st.ignatius.scheduling@gmail.com


 

  
 Page 19 of 30 6/17/2025 

Chapter 2: Serving at a Sunday Mass 
 

Before the Mass 

1. Arrive at least 15-20 minutes before the Mass. Go to the Sacristy. Sign-in on the Mass 
Volunteer Sign-in Sheet in the Mass Volunteer Binder on the counter.  
 

2. Then ask the assistant sacristan to assign you a communion station using the 
Communion Stations Chart. He/she may let you assign yourselves. In general, people 
should be rotated between being a Minister of the Precious Blood and Body of Christ. Be 
flexible. If you have an allergy or medical condition that prevents you from serving in a 
certain position, please let the sacristan know so that he or she may assign you 
accordingly. Station positions are explained below in the example chart. 

 
If you do not arrive in time before Mass and sign-in, the sacristan will replace you with 
another minister. We are trying to avoid this so that you can serve. On the other hand, 
we are trying to avoid putting last minute, undue pressure on the sacristan to find a 
substitute. If you are running late, please notify the sacristan by calling the Sacristy 
phone line at Sacristy at 512.442.3602, ext. 1030. A minister who has not checked-in 
with the assistant sacristan should not serve. It just causes confusion on where to go for 
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your communion station and the assistant sacristan will have removed that station or 
replaced you with a sub. 
 

“For Communion from the Chalice, it is desirable that there be generally two 
ministers of the Precious Blood for each minister of the Body of Christ, lest the 
liturgical celebration be unduly prolonged.” 4 

 
3. Take an EMHC pendant near the sign-in binder.  

 
4. There is some hand sanitizing gel near the sign-in book or you may wash your hands at 

the sink. Please use the regular sink to the right.  
 

5. You may quietly talk in the Sacristy but please refrain from idle chatter and loud 
discussions so as not to disturb the clergy and other ministers preparing for mass. 
 

6. Take a seat in the general pews for prayer and reflection before mass.  
 

7. At five minutes before mass, all preparations should be complete. No one should be in 
the Sacristy unless necessary. 

 
 

During the Mass 

 

Approaching the Altar & Receiving Communion 
After the Sign of Peace come into the Sanctuary around the altar. Ministers of the Body of Christ 
line-up on the left side of the altar in a straight line, facing the Mother’s Chapel. Ministers of the 
Precious Blood line-up behind the altar in a straight line, facing the congregation. Line-up in any 
order within your group. However, for cup ministers, movement flows better if you stand on the 
side you will be serving on.  Please see the diagram below.  
 

 

 
4 Norms for the Distribution and Reception of Holy Communion under Both Kinds in the Dioceses of the 
United States of America (NDRHC), no. 28. 
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Once all the clergy have received Communion, they will distribute the Blessed Sacrament to 
you.  
 

1. Step 1: The celebrant communicates everyone with the Host. 
2. Step 2: The celebrant distributes the chalices to all the Ministers of the Precious Blood, 

two chalices at a time. You will receive the Precious Blood from the chalice you will use. 
a. The two Precious Blood Ministers first in line on the right will communicate the 

Body of Christ Ministers. 
b. The two Precious Blood Ministers on the left at the end of the line will 

communicate the altar servers. 
c. When finished, go down to your communion station. 

3. Step 3: The celebrant will distribute the ciboria. 
4. Step 4: When you have received your vessels, go to your communion station, unless 

you need to communicate a fellow minister with the Precious Blood as outlined above.  
 
When a deacon is present, he will join the presider in distributing all the sacred vessels. 
 
When receiving the ciborium, we recommend you hold it in your hand with your index or middle 
finger inside the handle. This will help you keep a firm grip and control over the ciborium. If you 
receive the chalice, hold it firmly in the center or at the stem and with the other hand hold the 
purificator. In general, both vessels should be held comfortably at chest height.5 
 

 

 
5 Laughlin, Rile, and Turner, 35. 
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EMHCs may never receive Holy Communion in the way that concelebrating priests do, which is 
holding the Host in the hand during the Lamb of God and receiving together with the celebrant. 
Nor may a minister self-communicate, meaning they pick up or take the chalice or Host for 
themselves and consume it.6 
 

Distributing Communion 

How to Move to Your Communion Station 
If you are carrying the ciborium, cover the top with your other hand while walking to help avoid it 
scattering to the ground if you slip on the steps. If you have the chalice, walk with your 
purificator over the top of the chalice to minimize spilling it in case you fall. This also shows that 
you are carrying no ordinary food and drink. 

 
Ministers of the Precious Blood in positions C3, C4 and C5 or C6, C7 or C8 should stand close 
together at the head of the aisle facing forward.  Do not stand in front of the pews standing 
sideways.  This is to allow people to have more room to stand in line, if needed, to make it more 
clear that any of the three ministers are available to the communicant, and to allow more room 
for people not receiving the Precious Blood to pass by.  Other positions for the Precious Blood 
should stand a reasonable distance away from the minister with the Body of Christ. This will 
avoid a long line and “traffic jams.” Use your best judgment and discretion. This means that if 
you see that a long line is forming before you and thus causing the minister distributing the Body 
of Christ to pause serving, move over a few steps to provide some additional room for the other 
minister. 
 

 
Showing the position of the ministers of the Precious Blood for positions  

C3, C4, C5 and C6, C7, and C8. 
 

 

The Order of Those Receiving Communion 
1. First, give Communion to those needing assistance and, if desired, their care 

givers who are seated in the front pews. Go to them to give Communion. You should 
be followed by the minister with the Precious Blood. You can probably identify them by 

 

 
6 USCCB, GIRM, no. 284. 
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their walkers, wheel chairs, canes, and over time, you’ll become familiar with these 
people.  
 

2. Second, give Communion to the faithful. Go to your communion station and begin 
distributing Communion.  
 

3. Third, give Communion to the ushers.  
 

4. Fourth, give Communion to those who need assistance in the middle or back of 
church. The ushers will escort you to them. 
 

Distributing the Body of Christ 
1. When the communicant approaches you, raise the Host between your thumb and index 

finger to their eye level, look the communicant in the eye, and say in a distinct voice, 
“The Body of Christ.” Speak loudly enough so that the hard-of-hearing may understand 
you and know when to give their response (“Amen”). Wait for the communicant to 
respond “Amen” and to bow before the 
Blessed Sacrament.7  
 

2. Then carefully, firmly, and reverently place 
the Host on their tongue. Try not to touch the 
person’s tongue with your fingers. If the 
person places their hands before you, you 
should carefully and firmly place the Host in 
the cup of their hands. Be aware that the 
Host may stick to your fingers. Be prepared 
to use your thumb or other finger to separate 
gently the Host from your finger.  
 

3. Watch the person to confirm that they have consumed the Host to avoid profanation of 
the Blessed Sacrament.  

4. Each communicant can decide whether they would like to receive Communion on the 
tongue or in the hand. In the United States, the norm is to receive Holy Communion 
standing, but someone may also kneel to receive Communion. None of the faithful 
should be denied Holy Communion because they have chosen to stand or kneel.8  
 

5. Each communicant can decide to receive either or both the Body of Christ and Blood of 
Christ. Even if they only receive under one species, they still fully and completely receive 
the Body and Blood of Christ. Receiving under both species, however, directly shows the 
full expression of Christ’s Body and Blood.9 
 

6. Never change the formulas for giving Communion. Don’t change the words “Body of 
Christ” and “Blood of Christ.” Don’t add personal names such as “Susan, the Body of 
Christ” or “The Body of Christ, Jack.” 
 

 

 
7 The norm for the US is that the communicant may stand or kneel to receive Communion and they 
should bow their head before the Sacrament as a gesture of reverence (USCCB, no. 160). 
 
8 Laughlin, Rile, and Turner, 36; NDRHC, 41; USCCB, GIRM, no. 160.  
9 USCCB, GIRM, no. 281. 
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7. If the person is short in height or has a physical disability, you may need to bend down to 
their height. Be attentive to the needs of each communicant. Next, avoid rushing or 
haste in distributing Holy Communion. The U.S. bishops have declared that the 
administration of Communion should be done with dignity and reverence.  

 

The Proper Way for the Person to Receive the Body of Christ: 
1. On the tongue: the person should step before you, respond “Amen” and bow, open 

their mouth and extend their tongue, and receive the Consecrated Host. 
 

2. On the hand: if the person is right-handed, they should place their right hand under their 
left hand (opposite if left-handed), cup their hands with their fingers together, receive 
Communion, and then use their right hand (opposite if left-handed) to place the Host in 
their mouth. They should consume the Host before you but they may begin to walk 
away. Again, be sure to verify that they have received Communion. St. Cyril of 
Jerusalem described it as making your hand a throne as befits one who is about to 
receive the King.  

 

If They Come Up for a Blessing, Say a Prayer Instead.  
It is current diocesan policy that ministers may not give a Trinitarian 
blessing, meaning that you cannot say, “May God bless you in the 
name of the Father, the Son, and the Holy Spirit.” We should also 
avoid touching their head, making a sign of the cross over them or 
any other semblance of a blessing by the lay faithful for various 
reasons.  

 
Please do the following when someone presents themselves as 
pictured, and say: 
 
 

 “Receive the Lord Jesus in your heart.” 
 

 
Distributing the Blood of Christ  

1. Let the communicant come before you. Extend and raise the chalice, then say in a 
distinct voice, “The Blood of Christ.” Allow the communicant to bow and say, “Amen.” 
Then pass the chalice to them. Make sure they have firmly gripped the chalice before 
you let go! If you think the person, such as a child, cannot adequately hold the chalice, 
hold onto it and help them drink from the chalice.  
 

2. After the communicant drinks and returns the chalice to you, wipe the rim (inside and 
outside) with your purificator. Turn the chalice a quarter turn. You should also shift the 
position of the purificator with your fingers (or turn the purificator over to another side) so 
that you have a clean spot to wipe the next part of the chalice rim. Do so discretely and 
reverently. Repeat the same procedure for the next person.  

 
3. You may need to bend down or lower your body if the communicant is short in stature 

(think of children, persons in wheel chairs, etc.). Moreover, avoid rushing or haste in 
distributing Holy Communion. The U.S. bishops have declared that the administration of 
Communion should be done with dignity and reverence.  
 

When You’ve Finished Distributing Communion 
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1. When finished with the Body of Christ leave your ciborium on the center corporal of the 
altar. Place your medallion on one of the hooks on the back of the columns. 
 

2. If you are distributing the Precious Blood and you finish distributing all that is in your 
chalice while there are still people in line to receive, lay the purificator over the chalice to 
indicate that it has all been consumed. You may need to tell the next person in line that 
you have no more of the Precious Blood. Return to the credence table.  

 
3. If you have a little of the Precious Blood left in your chalice and your Communion line is 

ending, you may ask the last communicant to consume all of it. When you’ve finished 
distributing the Blood of Christ, go to the credence table. Consume any remaining 
Precious Blood; ask a fellow minister for help if needed.  
 

4. Lay the purificators in a stack off to the side. Leave your medallion/pendant on one of 
the hooks on the back of the columns. Then take your seat. 

 
 

 
Exception: If this is a special and large mass, you may move to one of the secondary 
communion stations if not already occupied by another minister. Please see the picture below. 
 

 

Handling Problems During Communion  

 
1. Confusion by the communicant: Sometimes the person 

does not know what to do and so you need to be directive! 
a. If they don’t present themselves in the proper way, 

direct them on what to do. “Please open your hand.”  
b. Sometimes people will try to take Communion from 

you, both by the mouth and hand. This is why they 
need to have made the proper physical gestures 
before you give them Communion. If it happens, 
direct the communicant on what to do and then 
extend your hand to give them Communion. 
Moreover, the laity RECEIVES Communion, not 
take it.  
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2. If you drop the Consecrated Host, gracefully pick it up and consume it! If you have a 
major problem with this, then keep the Host in your hand until you can give it to another 
minister or clergyman to consume. You might hold the dropped host in the palm of your 
hand that you are using to hold the ciborium. If the Host is seriously soiled (i.e., fallen from 
someone’s mouth, fallen on a wet or very dirty floor, place it in the special glass container on 
the credence table called the ablution cup. It will be reverently disposed of after Mass. 
Please let the sacristan and clergy know you did this. 

 
3. If you spill the Precious Blood, use your purificator to soak up the spill that splashed on 

the floor. Then lay out the purificator over the spilled area to mark the accident area and to 
let people know not to walk over it. Then take your chalice to the credence table. If the altar 
servers notice the spill, they may bring you a second purificator. In that case, put the original 
wet purificator inside the empty chalice. Place the second purificator over the spilled area. 

 
If the communicant spills the Precious Blood on himself or herself, hand them the purificator 
and let them wipe their chin or garment. If possible, use a clean part of the purificator for the 
rest of Mass. If not, go get another purificator from the credence table and then if there is 
time, return to giving Communion. Leave your soiled purificator in another empty chalice or, 
if none, on the credence table. 

 
4. People not consuming the Host: Confirm that the person has consumed the Blessed 

Sacrament. Some people may try to save it, desecrate it, use it in satanic rituals, children 
may not know/remember what to do, and so on. If you see that the person did not consume 
the Host, reverently but firmly ask the person to consume it before you. Or you can consume 
their Host. Then return to your Communion station. Please be as reverent and discrete as 
possible. Often the minister with the Precious Blood is in a better position to catch such 
errors.10 

 
5. Intinction- the consecrated host is dipped into the 

chalice, and the priest then administers Holy 
Communion under both forms at the same time on the 
tongue only. It is allowed in the Roman Catholic Church 
but it is not often used in the U.S. Only a bishop or 
priest may do this. It is never permitted for a deacon, 
instituted acolyte, or extraordinary minister of Holy 
Communion to distribute Communion in this manner. 
Nor should the communicant dip the host into the 
chalice and receive for him or herself.11  

 
If someone approaches holding the host, the best practice is to cover the chalice with the 
purificator, and gently say, ‘please consume the Host first” or “I’m sorry we don’t allow 
intinction. Please consume the host first,” or something similar.  

 
6. Doubts about the eligibility to receive Holy Communion: While Christ wishes to feed 

everyone with his Body and Blood, not everyone is ready to receive him. Generally you 
should give anyone Communion who presents themselves. The bishop (diocese) or pastor 
will direct us not to give Communion to a particular person or group when needed. If a child 
approaches who seems either too young or unprepared, you may ask the parent, “Have 
they made their First Communion?” or something similar. The parent will answer and usually 

 

 
10 Ibid., 37, 44; Code of Canon Law, no. 1367. 
11 Laughlin, Riley, and Turner 43; USCCB no. 287. 
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help the child to assume the proper form. Ultimately it is the communicant’s responsibility to 
know whether they should receive Communion or not.  Communion is not the time for 
arguments, catechesis on who should receive Communion, or other. If the person presents 
themselves for Communion, give them Communion unless they have their arms crossed 
over their chests. It is the parish’s job to properly catechize them and inform them through 
worship aids or an instructive announcement before Communion by the clergy.12  

 
 

After Mass 

It is the sacristan’s job to clean and put away everything after mass. They have been trained in 
a certain way so please let them fulfil their role. Thank you for serving with us in the holy 
sacrifice of the mass! 
  

 

 
12 Ibid., 38. 
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Chapter 3: Liturgical Vocabulary 
The mass is full of things not used anywhere else! Some have strange names. By 
knowing these words, you can identify what the clergy or master of ceremonies (MC) 
needs and what item are being referenced. In the following chapter, we are going to 
describe the most basic of items used in the celebration of the mass by the 
extraordinary minister of Holy Communion.  

1. Altar – this is the table where the sacrifice of the mass takes 
place, where the bread and wine are consecrated into the Body 
and Blood of Jesus Christ.  Whenever we pass near the altar a 
simple bow is appropriate. 

 

2. Ciborium – This vessel is used to hold the hosts. Ciboria (plural 
form) are sometimes confused with chalices, but most ciboria 
have metal lids or covers.  The name comes from the Latin word 
cibus, meaning bread or food. 

 

3. Communion Chalices (AKA People’s Chalices)- Smaller 
chalices from which the Precious Blood is administered to the 
people at mass. 

 

4. Corporal – This is the square linen cloth on the altar or credence 
table.  The gifts or consecrated bread and wine are always 
placed on the corporal.  They are used to catch any crumbs or 
spills that may occur. The name comes from the Latin word 
corpus, meaning body. 

 

5. Credence Table - Small side table in the Sanctuary used to hold 
sacred vessels and other liturgical items used in the liturgy.   
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6. Hosts - The small thin wafers of bread consecrated at mass to 
become the Body of Christ. Hosts range in size from small to 
large. Some have religious symbols, others do not. 

 

7. Low-gluten hosts may be offered to people if requested. A pyx 
with low-gluten Hosts is kept in the tabernacle. Never mix low-
gluten hosts with regular hosts. Gluten-free hosts are not 
permitted by the Catholic Church and SIM doesn’t offer them. 
Please be clear in how you refer to these special hosts. 
 
The priest or deacon will always put the low-gluten pyx from the 
tabernacle in the priest’s ciborium. Anyone needing a low-gluten 
host should be directed to the priest’s line and to communicate 
their need before him. This will be announced to the parish.  
 
Fun Fact: The current brand makes hosts extracted from 
selected wheats and it has a quantity of gluten lower than 20 
ppm or about .01%. 

 

7. Main/Priest’s Chalice - The cup used by the priest for 
consecrating the wine during mass and from which the priest 
receives the Blood of Christ. We will normally refer to it as the 
main chalice.  

 

8. Master of Ceremonies – A top level server competent in all 
aspects of the mass who coordinates the other altar servers, 
clergy, and other mass volunteers.  

 

9. Paten - A saucer-like plate that usually matches the chalice with 
which it is used.  It holds the Host consecrated during mass. 

 

10. Purificator - The white linen cloth that is folded in a rectangular 
shape.  It is used to purify or clean the ciborium and chalice. 

 

MC 
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11. Pyx- this word comes from the Greek pyxis, meaning box, and it 
refers to a receptacle in which consecrated hosts are kept for 
transportation, particularly for distribution to the sick. If one is 
borrowed from the parish, please be sure to return it. 

 

12. Sacristan - A person who is responsible for everything being 
ready and in its place before the mass. 

 

13. Sacristy- The is the place where items necessary for liturgical 
ceremonies are prepared and stored. It is also where the 
ministers gather and prepare.  

 

14. Sanctuary- An especially holy place where most of the elements 
of the mass takes place.  It is set off from the rest of the Church 
by an elevated floor or other structures. 

 

15. Sanctuary Candle or Tabernacle Candle - The typically red 
candle that is placed next to the Tabernacle.  This candle 
signifies that the Eucharist is present in the Tabernacle. 

 

16. Tabernacle - The ornamental, heavy metal "box" used to reserve 
the Blessed Sacrament.  It is a sacred vessel when it contains 
the Body of Christ, and we genuflect toward it when we enter and 
exit the Church. 

 

 


